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FORM CRS008

Transfer of Registration Status
Application Form






(for Sole-Proprietors and Partnership Firms)










	INSTRUCTIONS

	Please read the BCA Registration Requirements before completing this Application Form.

(This form may take you 5 minutes to fill in)
1. You will need the following information to fill in the form:

· Accounting and Corporate Regulatory Authority (ACRA) business profile

· Technical Personnel's NRIC/Employment Pass number

· Technical Personnel's education qualification
2. You are required to fulfill the following additional requirements:

a) For CW01 and CW02, the firm must have a minimum of S$25,000 for both its paid-up capital and net-worth. For the other workheads, the minimum is S$10,000.
b) Related General Builder Licence for CW01, CW02, CR08, CR10, CR12 & CR15

c) RW01 for CR17
d) The existing sole-proprietor or partner(s) must own at least 50% of the shares in the newly incorporated company

e) The Incorporated Company must also meet the minimum personnel requirement (where applicable).
3. The following documents are to be submitted with this application:

a) Latest original copy of Accounting & Corporate Regulatory Authority (ACRA) Instant Information Service Printout (for both the Sole-proprietor/Partnership and Incorporated companies).

b) A latest audited account (if available).

c) Latest CPF statement (Form 90A) of the Incorporated Company.

d) Relevant licences (see Checklist) of Incorporated Company.


	DECLARATION

	I, Mr/Mrs/Ms                      
  (NRIC/Passport No.) declare that the particulars given by me in this application are true.  I authorise BCA to conduct any enquiries on the particulars furnished as BCA deems fit, and accept that neither BCA nor its officer shall be held liable for any loss, injury or damages howsoever caused by BCA's processing of and decision on this application.
                     
 (Name of Company Head) 
I authorise, Mr/Mrs/Ms                      
 (Name of Contact Person) to provide any additional information required by BCA. I understand that false declaration or false information provided is a serious offence which may result in penalties including debarment of my firm from participating in public sector tenders.

	_________________________________

Signature of Company Head and Company Stamp
	                     

Designation
	     
Date


	SECTION A: APPLICATION

	Workhead(s) to be Transferred

	No
	Workhead
	
	For Official

Use Only

	1.
	     
	
	

	2.
	     
	
	

	3.
	     
	
	

	4.
	     
	
	

	5.
	     
	
	

	6.
	     
	
	

	7.
	     
	
	

	8.
	     
	
	

	
	


	PROCESSING FEES

(inclusive of GST) for each Workhead

	Workhead/Grade
	Amount (S$)

	C3, L1
	552

	CR01, CR03, CR15, CR17, CR18
	552

	RW01, RW02
	552

	TR01 – TR10
	552


	SECTION B: COMPANY INFORMATION

	Name of Sole-Proprietor / Partnership Firm (Transferor)

	     


	Name of Newly Incorporated Company (Transferee)
	Office Tel
	     

	     
Please note that all future correspondence will be made through email
	Fax
	     

	
	Email Address (compulsory)
	     

	Business Address

	Building / Block No
	     
	Unit No
	     

	Street Name
	     
	Postal Code
	     

	Building Name
	     
	

	Accounting & Corporate Regulatory Authority (ACRA)

	UEN Number 

(Previously ACRA  Number)
	     
	New Paid-Up Capital
	     

	
	Accounts Closing Date
	     

	


	SECTION C: TECHNICAL PERSONNEL*

	Please attach copies of relevant educational certificates and licences of each of the listed technical personnel for verification. For Singapore NRIC, please enter prefix ‘S’..  A copy of Company’s CPF statement must also be enclosed.

	No
	Name
	NRIC

(Singaporean & PR)
	FIN Number

(Foreigner)
	Qualification/Discipline

(Degree, Diploma, Licence, Certificate)
	Institution 

(Year of Graduation)

	eg
	Anthony Tan Ah Teck
	S1234567X
	F1234567M
	Degree in Civil Engineering

Diploma in Mechanical Engineering

PUB Electrical Licence
	NUS (1999)

	1


	     
	     
	     
	     
	     

	2


	     
	     
	     
	     
	     

	3


	     
	     
	     
	     
	     

	4


	     
	     
	     
	     
	     

	5


	     
	     
	     
	     
	     

	6


	     
	     
	     
	     
	     

	7


	     
	     
	     
	     
	     

	8


	     
	     
	     
	     
	     

	9


	     
	     
	     
	     
	     

	10


	     
	     
	     
	     
	     

	11


	     
	     
	     
	     
	     

	12


	     
	     
	     
	     
	     

	13


	     
	     
	     
	     
	     

	14


	     
	     
	     
	     
	     

	15


	     
	     
	     
	     
	     

	16


	     
	     
	     
	     
	     

	17


	     
	     
	     
	     
	     

	18


	     
	     
	     
	     
	     

	19


	     
	     
	     
	     
	     

	20


	     
	     
	     
	     
	     

	21


	     
	     
	     
	     
	     

	22


	     
	     
	     
	     
	     

	23


	     
	     
	     
	     
	     

	24


	     
	     
	     
	     
	     


* Please make duplicate copies if required.
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	A brief checklist on what documents are required for submission. Please refer to Terms of Registration and relevant Specific Registration Requirements for more details.

	SECTION B: COMPANY INFORMATION 
	 (For Official Use Only)

	1. 
	Complete set of latest Management Accounts signed by Directors and affixed with Company Stamp for C3, L1, CR01, CR03, CR15, CR17, CR18, RW01 and RW02.
	

	2. 
	Complete set of latest Audited Accounts (not more than 12 months old) signed by Directors & Auditor for C2 & above and L2 & above. Certified VAP calculation for A1-B2 grades
	

	3. 
	Copy of latest Accounting and Corporate Regulatory Authority (ACRA) business profile (company)
	

	SECTION C: TECHNICAL PERSONNEL

	4. 
	Latest Company's CPF Statement of Account, Form 90 for existing personnel or Company’s Letter of Appointment and NRIC of personnel employed less than three months
	

	5. 
	Employment Pass, S-Pass and Letters of Approval from MOM for foreign technical personnel.
	

	6. 
	The relevant Educational Certificates of technical personnel employed.
	

	7. 
	ME05 and ME15 require Electrician / Electrical Technician / Electrical Engineer License from EMA
	

	8. 
	ME12 requires PUB Water Service Plumber License or EMA Gas Service Worker License or Sanitary Services Plumber License from SPS.
	

	9. 
	From 1 Feb 2012, company only registered in C3, L1 in CW, CR, ME, MW and CR01, CR03, CR15, CR17 and CR18 with less than $100,000 in track record (past 3 years) require interview with technical personnel before considered for submission. Please contact 1800 3425222 to arrange for an appointment.
	

	SECTION D: TRACK RECORD (for CW, CR, ME AND MW Workheads)

	10. 
	i) Award Letter or Purchase Orders and Invoices

ii) Certificate of Substantial Completion (CSC) or Certificate of Completion or Payment Certificate
	

	SECTION E: TRACK RECORD (for SY Workheads only)

	11. 
	Award Letters or Purchase Orders and Invoices submitted for the largest 3 projects.
	

	COMPANY CERTIFICATION

	12. 
	SAC accredited ISO9001:2008, ISO14000 and OHSAS18000 Certificate for grades A1 – B2. SAC accredited ISO9001:2008 for CR08 grades L6 – L5
	

	13. 
	SMC or OHSAS 18000 Certificate for grades C1 – C2, grades L6 – L2 for CR08, CR10, CR12. 

(ME01, ME02, ME05, ME06, ME11, ME12, MW02, MW03 and MW04, grades L6 – L5 from 1 Jul 2013, grades L4 – L3 from 1 Jul 2015, grade L2 from 1 Jul 2016) 
	

	14. 
	SAC accredited ready-mix concrete certification for SY01B
	

	COMPANY LICENSE & OTHER DOCUMENTS
	

	For CW Workheads:
	

	15. 
	GB1 for grades A1 – B2. GB1 or GB2 for grades C1 – C3.
	

	For CR08, CR10, CR12 and CR15:
	

	16. 
	SB(PW) for CR08, SB(PC) for CR10, SB(GS) for CR12 and SB(SI) for CR15. 
CR08-L6 requires ownership of minimum 4 piling rigs.
	

	For ME08 and ME15:
	

	17. 
	Company’s Telecommunication Wiring Licence from IDA.
	

	For MW04:
	

	18. 
	Vector Control Operator Certificate from ENV.
	

	For CR17 and RW01
	

	19. 
	CR17 requires RW01. RW01 requires two personnel with certificate of attendance on Safety of Windows issued by HDB.
	

	For all SY workheads (without track record) except SY01A and SY01B
	

	20. 
	Copy of agency rights from source supplier or manufacturer.
	

	For SY01A
	

	21. 
	Import License for essential construction materials
	

	
	


CONTRACTORS REGISTRY


5 Maxwell Road #02-00


Tower Block MND Complex


Singapore 069110


5 Maxwell Road #02-00


Tower Block MND Complex,


Singapore 069110














Toll-free line	: 1800-dial bca (3425 222)


			  Press 2 after connecting


Fax			: 6324 0346


Email		: bca_enquiry@bca.gov.sg


Website		: www.bca.gov.sg


Counter hours	: Mon - Fri


			  8.30am - 5.00pm


5 Maxwell Road #02-00


Tower Block MND Complex,


Singapore 069110
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