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FORM CRS007

Transfer of Workhead 
Application Form






	INSTRUCTIONS

	1. Please read the BCA Registration Requirements before completing this Application Form.
2. This form may take you 10 minutes to fill in.

3. You will need the following information to fill in the form:

· Accounting and Corporate Regulatory Authority (ACRA) business profile

· Technical Personnel's NRIC/Employment Pass number

· Technical Personnel's education qualification

4. The following documents are to be submitted with this application::

For Transferring Company(s):
a) Latest audited accounts

b) Directors’ Resolution agreeing to the transfer of the specified workhead(s) registered with BCA.

For Receiving Company:

a) Latest audited accounts

b) SAC accredited ISO 9001:2008 certificate (applicable to CW workheads with grades B2 and above and CR08 (Piling) with grades L5 and L6).

c) CPF Form 90 and/or employment pass (with approval letter from MOM) of the technical personnel and their relevant educational certificate(s) employed by the receiving company.

d) For transfer due to mergers, the transferring company(s) must declare in writing that all its existing technical personnel will be transferred to the receiving company.

e) A copy of the following valid Licences and Permits:

i) Related General Builder Licence for CW01, CW02, CR08, CR10, CR12 & CR15

ii) RW01 for CR17

iii) Plumber’s Licence (applicable to ME12).

iv) Electrician’s Licence (applicable to ME05).

v) IDA Telecommunication Wiring Contractor’s Licence (applicable to ME08)

f) A Letter of Presentation stating the following information:

i) Reason for transfer (e.g. restructuring, mergers/acquisitions, etc.).

ii) Ownership / Relationship of both companies.

iii) Corporate structure chart with indication of percentage of ownership.

iv) What will happen to the existing management and technical personnel?

v) What will happen to the existing company after the transfer? 

vi) Declaration from both the transferring and receiving companies that they will fulfil all current and future contractual obligations and that both companies will be liable if either one fails to fulfil such obligations.
g)   Any other documents deem necessary to support the Transfer Application.



	INSTRUCTIONS (CONT’D)

	5. A non-refundable processing fee is payable for each workhead applied. Payment can be made by NETs, Cashcard, Credit cards (Master/Visa) or GIRO (existing account holder only).
6. Application form for GIRO can be obtained from the Registry counter or downloaded from the Contractors Registry webpage at www.bca.gov.sg.
7. You may wish to liaise with us before making a formal Application for Transfer.
8. Please note that the application will be considered on a case by case basis.



	CONSENT BY TRANSFERRING COMPANY(S)

	1. I consent to the transfer of my company’s registration status of the applied workhead(s) to the Receiving Company below.  I understand that my registration status of the applied workhead(s) would be removed upon making this Transfer Application and would not be able to re-register them again.

2. I declared that the information by me in this application is true.



	__________________________

Signature of Authorised Person

Name:                      
Designation:                      

	__________________________

Signature of Authorised Person

Name:                      
Designation:                      

	__________________________

Signature of Authorised Person

Name:                      
Designation:                      


	___________________

Company Stamp

Date:      

	______________________

Company Stamp

Date:      

	______________________

Company Stamp

Date:      



	DECLARATION BY RECEIVING COMPANY

	I, Mr/Mrs/Ms                       (Name of Company Head)                       (NRIC/Passport No.) declare that the particulars given by me in this application are true.  I authorise BCA to conduct any enquiries on the particulars furnished as BCA deems fit, and accept that neither BCA nor its officer shall be held liable for any loss, injury or damages howsoever caused by BCA's processing of and decision on this application.

I authorise, Mr/Mrs/Ms                       (Name of Contact Person) to provide any additional information required by BCA. I understand that false declaration or information or failure to fulfil current contractual obligations under my company and that of the transferring company(s), is a serious offence which will result in penalties including debarment of all companies concerned from participating in public sector tenders.



	_______________________________

Signature of Company Head and Company Stamp

	                     
Designation


	     
Date



	SECTION A: APPLICATION

	Please select your reason for making this Transfer Application

	Restructuring
	 FORMCHECKBOX 

	Others
	 FORMCHECKBOX 


	Mergers
	 FORMCHECKBOX 

	If Others, please describe
	     

	Acquisitions
	 FORMCHECKBOX 

	
	

	

	No
	Applied Workhead  for Transfer
	Grade
	Name of Transferring Company 
	For Official

Use Only

	1.
	     
	 FORMDROPDOWN 

	     
	

	2.
	     
	 FORMDROPDOWN 

	     
	

	3.
	     
	 FORMDROPDOWN 

	     
	

	4.
	     
	 FORMDROPDOWN 

	     
	

	5.
	     
	 FORMDROPDOWN 

	     
	

	6.
	     
	 FORMDROPDOWN 

	     
	

	7.
	     
	 FORMDROPDOWN 

	     
	

	8.
	     
	 FORMDROPDOWN 

	     
	

	9.
	     
	 FORMDROPDOWN 

	     
	

	10.
	     
	 FORMDROPDOWN 

	     
	

	
	


	Workhead Code and Description
	

	CW01

CW02

CR01

CR02

CR03

CR04

CR05

CR06

CR07

CR08

CR09

CR10

CR11

CR12

CR13

CR14

CR15

CR16

CR17

CR18

ME01

ME02

ME04

ME05

ME06

ME07

ME08

ME09

ME10

ME11

ME12

ME13

ME14

ME15

MW02

MW03

MW04
	General Building

Civil Engineering

Minor Construction Works (No grade)
Corrosion Protection

Demolition (No Grade)
Fencing & Ironworks

Concrete Repairs

Interior Decoration & Finishing Works

Cable/Pipe Laying & Road Reinstatement

Piling

Repairs & Redecoration

Precast Concrete Products

Signcraft Installation

Ground Support & Stabilisation Works
Waterproofing Installation

Asphalt Works & Road Marking

Site Investigation Works (No grade)
Curtain Walls

Windows (No grade)
Doors (No grade)
Air-Conditioning, Refrigeration & Ventilation Works

Building Automation, Industrial & Process Control Systems

Communication & Security Systems

Electrical Engineering

Fire Prevention & Protection Systems

High & Low Tension Overhead Line Installation

Internal Telephone Wiring for Telecommunications

Lift & Escalator Installation

Line Plant Cabling/Wiring for Telecommunications

Mechanical Engineering

Plumbing & Sanitary Works

Traffic Light Systems

Underground Pipeline or Telecommunications

Integrated Building Services

Housekeeping, Cleansing, Desilting & Conservancy Services

Landscaping

Pest Control
	SY01A

SY01B

SY01C
SY02

SY04

SY05

SY06

SY07

SY08

SY09

SY10

SY11

SY12

SY14

RW01

RW02
	Essential Construction Materials

Ready-Mixed Concrete
Other Basic Construction Materials

Chemicals

Electrical Equipment

E&E Materials, Products & Components

Finishing & Building Product

Gases

Mechanical Equipment, Plant & Machinery

Mechanical Materials, Products & Components

Metal &Timber Structures

Petroleum Products

Pipes

Sanitary Products

Window Contractors (No Grade)

(L2) Lift Contractors (No Grade)
	

	
	
	PROCESSING FEES (per workhead)

	
	
	Grade
	Amount (Incl GST)

	
	
	No Grade

CR01, CR03, CR15, CR17, CR18 

RW01, RW02
	$552

	
	
	C3, L1
	$552

	
	
	C2, L2
	$675

	
	
	C1, L3
	$735

	
	
	L4
	$918

	
	
	B2, L5
	$1,101

	
	
	B1
	$1,224

	
	
	A2, L6
	$2,142

	
	
	A1
	$3,672


	SECTION B: COMPANY INFORMATION OF TRANSFERRING COMPANY(S)

	Name of 1st Company

	     

	UEN Number 

(Previously ACRA Number)
	     
	

	Business Address and Contact Numbers

	Building / Block No
	     
	Office Tel
	     

	Street Name
	     
	Fax
	     

	Unit No
	     
	Email
	     

	Building Name
	     
	

	Postal Code
	     
	

	

	Name of 2nd Company

	     

	UEN Number 

(Previously ACRA Number)
	     
	

	Business Address and Contact Numbers

	Building / Block No
	     
	Office Tel
	     

	Street Name
	     
	Fax
	     

	Unit No
	     
	Email
	     

	Building Name
	     
	

	Postal Code
	     
	

	

	Name of 3rd Company

	     

	UEN Number 

(Previously ACRA Number)
	     
	

	Business Address and Contact Numbers

	Building / Block No
	     
	Office Tel
	     

	Street Name
	     
	Fax
	     

	Unit No
	     
	Email
	     

	Building Name
	     
	

	Postal Code
	     
	

	


	SECTION C: COMPANY INFORMATION OF RECEIVING COMPANY

	Name Of Registered Company
	Office Tel
	     

	     
Please note that all correspondence will be made through email
	Fax
	     

	
	Email 

Address
(compulsory)
	     

	Business Address
	For foreign firms, please state Country of origin

	Building / Block No
	     
	     

	Street Name
	     
	

	Unit No
	     
	

	Building Name
	     
	

	Postal Code
	     
	

	Accounting & Corporate Regulatory Authority (ACRA)
	Please select your company type

	UEN Number 

(Previously ACRA Number)
	     
	
	 FORMCHECKBOX 

	Sole Proprietorship

	
	 FORMCHECKBOX 

	Partnership

	Accounts Closing Date
	     
	
	 FORMCHECKBOX 

	Private Limited

	
	 FORMCHECKBOX 

	Public Listed

	
	 FORMCHECKBOX 

	Foreign Branch

	
	

	Company Ownership

	Name and contact of person(s), company or corporation which owns, whether directly or indirectly, at least 50% of the total number of shares in your firm
	Local / Foreign
	Percentage of shares held by such person(s), company or corporation

	1)      
	 FORMDROPDOWN 

	     

	2)      
	 FORMDROPDOWN 

	     

	3)      
	 FORMDROPDOWN 

	     

	Subsidiaries and Associated Companies

	Name of Subsidiary/Associated Company
	Applicants’ Share in the Company (%)

	1)      
	     

	2)      
	     

	3)      
	     

	4)      
	     

	5)       
	     

	6)      
	     


	SECTION D: TECHNICAL PERSONNEL TO BE TRANSFERRED TO THE RECEIVING COMPANY *

	Please attach copies of relevant educational certificates and licences of each of the listed technical personnel for verification. For Singapore NRIC, please enter prefix ‘S’..  A copy of Company’s CPF statement must also be enclosed.

	No
	Name
	NRIC

(Singaporean & PR)
	FIN Number

(Foreigner)
	Qualification/Discipline

(Degree, Diploma, Licence, Certificate)
	Institution 

(Year of Graduation)

	eg
	Anthony Tan Ah Teck
	S1234567X
	F1234567M
	Degree in Civil Engineering

Diploma in Mechanical Engineering

PUB Electrical Licence
	NUS (1999)

	1


	     
	     
	     
	     
	     

	2


	     
	     
	     
	     
	     

	3


	     
	     
	     
	     
	     

	4


	     
	     
	     
	     
	     

	5


	     
	     
	     
	     
	     

	6


	     
	     
	     
	     
	     

	7


	     
	     
	     
	     
	     

	8


	     
	     
	     
	     
	     

	9


	     
	     
	     
	     
	     

	10


	     
	     
	     
	     
	     

	11


	     
	     
	     
	     
	     

	12


	     
	     
	     
	     
	     

	13


	     
	     
	     
	     
	     

	14


	     
	     
	     
	     
	     

	15


	     
	     
	     
	     
	     

	16


	     
	     
	     
	     
	     

	17


	     
	     
	     
	     
	     

	18


	     
	     
	     
	     
	     

	19


	     
	     
	     
	     
	     

	20


	     
	     
	     
	     
	     

	21


	     
	     
	     
	     
	     

	22


	     
	     
	     
	     
	     

	23


	     
	     
	     
	     
	     

	24


	     
	     
	     
	     
	     


* Please make duplicate copies if required.

CONTRACTORS REGISTRY


5 Maxwell Road #02-00


Tower Block MND Complex


Singapore 069110


5 Maxwell Road #02-00


Tower Block MND Complex,


Singapore 069110














Toll-free line	: 1800-dial bca (3425 222)


			  Press 2 after connecting


Fax			: 6324 0346


Email		: bca_enquiry@bca.gov.sg


Website		: www.bca.gov.sg


Counter hours	: Mon - Fri


			  8.30am - 5.00pm


5 Maxwell Road #02-00


Tower Block MND Complex,


Singapore 069110
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